
EMPLOYEE ENROLLMENT GUIDE

Mutual of America’s User-Friendly 

Online Enrollment Process



 
Homepage – Enter the last four digits of your SSN and the passcode

(from the passcode letter received via USPS).

Welcome Screen – Step-by-step instructions for the enrollment process
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Step 1 – Download the prospectus for review, select the box next to “Verify” and

then proceed to Step 2.
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Step 2 – Review/update personal information.
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Step 3 – Allocate your contributions.
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Step 4 – Designate your primary beneficiary.

To add a secondary beneficiary, select “Add/Save Beneficiary.”
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Married employees who select “No” (i.e., the spouse is not the

primary beneficiary) must download and complete a beneficiary

form. To complete enrollment, select “Continue.”

 
Step 4 – Designate your secondary beneficiaries. 
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Step 5 – Review and submit.
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Enrollment confirmation screen
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eDocuments consent option
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eDocuments confirmation screen
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